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Following Jesus, The Good Shepherd, in all we say and do


Leave of Absence Request Form
The school’s policy is not to authorise holidays from school during term time.

Absences may be authorised in exceptional circumstances only.

When requesting an absence during term time parents/carers are requested to consider the following:
· By missing lessons will my child fall behind or fail to make progress?
· Will missing lessons interfere with preparation for national tests?
· Has my child missed lessons during the school term due to ill health or other absences?

For further information, please refer to the following website: https://www.westnorthants.gov.uk/attendance-support/attendance-and-behaviour-advice-parents

Child’s Name: ……………………………………………………………………………….. Class:………………………
Reason for absence: .................................………………………………………..…………………………………………
…………………………………………………………………………………………………………………………………….
From ……………….………....................  To …………………….…………………….No. of Days……………………..
Please note:
If you take your child out of school for an accumulative total of 5 days or more (10 sessions) (90%) over a period of ten weeks, the school will deem this as irregular attendance and will consider a referral to the Local authority for consideration of legal action. This could include:
A Penalty Notice payable up to £180 fine.
Prosecution under s444 (1) Education Act 1996, where if convicted you may be fined up to £1,000.
Prosecution under s444 (1) (a) Education Act 1996 where if convicted you may be fined up to £2,500 and/or 3 months’ imprisonment.
Fixed Penalty Notices are issued to both parents for each child taken out of school.

Signature of Parent/Carer: ………………………………………………………………….	Date: …………………………. Print Name: …………………………………………………………………………………………………………………………
Signature of 2nd Parent/Carer: …………………………………………………………………..Date:………………………..

Print Name: …………………………………………………………………………………………………………………………


I confirm that the above request has been considered and that this absence will be recorded as:
[image: ]Unauthorised

[image: ]Authorised – given the exceptional circumstances
Signature of Headteacher…………………………………………………… Date…………………..
[bookmark: _GoBack][image: ][image: ][image: ]Signature of Designated Senior Attendance Lead……………………………………………………………Date……………	Parent/Carer informed?

Staff Initial___________ Date________
For office use only:
Referral to LA?
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